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INTRODUCTION

Writing 1s a vital, compelling form of communication. As adults, we write
every day, for myriad reasons. Even if we’re just writing a shopping list or
scribbling down a telephone message, our handwriting plays an important

part in the effectiveness of our written communication. Children too need
to write every day, for a variety of purposes and for a variety of audiences.
To be competent writers, their handwriting needs to be fluent and legible.
The teaching of handwriting 1s an essential part of the writing curriculum.

Regular practice, three to four times a week, in fine motor skills and in
letter formation will ensure the development of good handwriting habits.
This series supplies teachers with a comprehensive range of ideas and
experiences that will enable young children to develop their fine motor

Victorian Modern Cursive handwriting style.

THE MECHANICS OF WRITING

There are a number of factors which should be taken into consideration when developing

skills and to become fluent, legible and competent practitioners of the

handwriting skills. Comfort and flexibility of the writing hand, pencil grip, posture and paper
or mini-whiteboard positioning will all affect the way the letters are formed and the quality of
the final product.

Pencil grip

Developing a comfortable, relaxed pencil grip ensures hands

do not get too tired when writing for extended periods

of time. The most comfortable and flexible grip for many

students is called the dynamic tripod grasp. In this grip:

O]

The pencil is held with thumb and index finger tips,
and rests on the middle finger. The other two fingers
are loosely bent or curled.

The wrist 1s slightly bent. The fingers, rather than the
wrist, control the pencil movement.

The fingers are placed reasonably close to the point, and
a little further back if the student is left-handed, to make
it easier for them to see what they are doing. Left-handers
may also need to keep their elbow tucked in slightly. This
will discourage the development of a hooked wrist when
writing.

You could use the following story to help children develop

this pencil hold. Repeating it at the beginning of each

handwriting lesson will reinforce the ideas. Demonstrate

the pencil hold as you tell the story.

© Pascal Press ISBN 978-1-925726-77-0 * Targeting Handwriting VIC Prep Teacher
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Your pencil is like a car. Only mum or dad can drive the car and they wave as they go past their
friends (hold up index finger to show relaxed flexibility). Children are too young fo drive cars.
They have to sit in the back seat (tuck up the next three fingers loosely), though the oldest
one would like to try, so she's always sitting closest to the driver (show the positioning of the
middle finger). Here is the steering wheel (hold up the thumb), it steers or guides the car.*

* This very useful story was gathered some years ago from a source which the author has been unable to trace.

Posture

Sitting comfortably is extremely
important when writing, to avoid
tiredness and strain.

Saying this rhyme before beginning
any writing lesson will help students
to remember good writing posture:

One, two, three, four —

are your feet flat on the floor?

Five, six, seven, eight —

is your back up nice and straight?

Nine, ten, eleven, twelve —

remember how your pencil's held!

Head should
not be too far
forward or

leaning over —

paper or mini-
whiteboard.

Back up straight,
but relaxed, with
the bottom at

the back of the
chair and the /

body square on
to the table. Tilt
the body forward
from the pelvis.

Right-handed

Left-handed

Non-writing hand should
be placed on paper or
mini-whiteboard to keep
it steady. Weight should
be supported on the non-
writing side, so the other
side is free to move.

Both feet
should be flat
on the floor.

Paper position

Masking tape on the table can be used as

a guide to help students place paper or
mini-whiteboard in the correct position.
This may be especially useful for left-
handed students. Seat left-handed students
carefully. You may want to seat left-
handers together so that each is provided
with a model and support. Placing a left-
hander next to a right-handed child can
cause a clash of the elbows!

© Pascal Press ISBN 978-1-925726-77-0 * Targeting Handwriting VIC Prep Teacher Resource Book 5
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Pattern-based teaching sequence

Letter Sil:)li)cz)el?t Letter group Il;ie::rtlg.vr\;riting I];-)Igts'i:::}iron
page
[ 4-5 1 family Downstroke head and body
t 67 1 family Downstroke body
L 8-9 1 family Downstroke body
J 10-11 | 1 family Downstroke body and tail
m 12-13 | Clockwise letters with rounded entries | Hopping pattern | body
n 14-15 | Clockwise letters with rounded entries | Hopping pattern | body
r 16-17 | Clockwise letters with rounded entries | Hopping pattern | body
x 18-19 | Clockwise letters with rounded entries | Hopping pattern | body
2 20-21 | Clockwise letters with rounded entries | Hopping pattern | body and tail
h 22-23 | Other clockwise letters Hopping pattern | head and body
v 24-25 | Other clockwise letters Hopping pattern | body and tail
k 26-27 | Other clockwise letters Hopping pattern | head and body
a 28-29 | Anti-clockwise letters Wave pattern body
c 30-31 | Anti-clockwise letters Wave pattern body
d 32-33 | Anti-clockwise letters Wave pattern head and body
9 34-35 | Anti-clockwise letters Wave pattern body and tail
7 36-37 | Anti-clockwise letters Wave pattern body and tail
a 38-39 | Other anti-clockwise letters Wave pattern body
e 40—41 | Other anti-clockwise letters Wave pattern body
7[ 42-43 | Other anti-clockwise letters Wave pattern head and body
s 44-45 | Other anti-clockwise letters Wave pattern body
u 46—47 | u family Wave pattern body
Y 48-49 | u family Wave pattern body and tail
v 50-51 | u family Wave pattern body
w- 52-53 | u family Wave pattern body
L 54-55 | u family Wave pattern head and body

© Pascal Press ISBN 978-1-925726-77-0 * Targeting Handwriting VIC Prep Teacher Resource Book 7



| Synthetic Phonics-based Teaching Sequence (!

Jo )
Letter bStlll(dent Handwriting pattern | Example words
ook page
1 S 44-45 Wave pattern sat, sip, sun
1 t 6—7 Downstroke sat, tip, pin
1 a 28-29 Wave pattern sat, pat, tan
1 v 24-25 Hopping pattern pat, pit, pan
1 n 14-15 Hopping pattern nap, nit, tan
1 L 89 Downstroke pat, tip, tin
2 m 12-13 Hopping pattern mat, map, mop
2 d 32-33 Wave pattern dog, mad, dig
2 9 34-35 Wave pattern got, tag, dig
2 o 38w39 Wave pattern dog, got, mop
2 c 30-31 Wave pattern cat, cop, can
2 f 4243 Wave pattern fun, fan, fog
3 k 2627 Hopping pattern kit, kid, Ken
3 e 40-41 Wave pattern red, net, ten
3 r 16-17 Hopping pattern red, car, run
3 u 46—47 Wave pattern fun, hut, cup
4 % 54-55 Wave pattern beg, big, but
4 h 22-23 Hopping pattern hat, hip, hog
4 [ 4-5 Downstroke let, lap, log
5 J 10-11 Downstroke job, jug, jam
5 w- 52-53 Wave pattern web, win, was
5 U 50-51 Wave pattern van, vet, vat
6 Yy 48-49 Wave pattern yes, yet, happy
6 3 20-21 Hopping pattern zip, zap, fizz
7 x 18-19 Hopping pattern box, fox, six
7 9 36-37 Wave pattern quit, quick, quack

8 © Pascal Press ISBN 978-1-925726-77-0 ¢ Targeting Handwriting VIC Prep Teacher Resource Book



USING THE TARGETING HANDWRITING

PREP

The flow chart on page 6 gives an example
of the way the Targeting Handwriting
series can be used fo organise your
handwriting program.

The Fine Motor
Skills Program

Young children need to build up a lot of
strength and flexibility in their arms, wrists and
fingers to cope with the demands of writing in
the years to come. A gross motor skills program
incorporating activities which strengthen the
arms and upper body — for example, climbing
on monkey bars, catching balls and skipping —
should be used in conjunction with the program
for fine motor skills development.

The activities set out in the Fine Motor Skills
Program on pages 22-29 will help to develop
strength and flexibility in those small finger
muscles. They can also be a good way of settling
students in the mornings, and getting them

into a routine quickly at the start of the school
year. The Fine Motor Skills Program will also
introduce the students to the various patterns

on which the Victorian Modern Cursive letters
are based: downstrokes; clockwise movements
(also called ‘hops’ in this series); and anti-
clockwise movements (‘waves’). Cross-references
are included to the relevant pattern pages.

There are enough activities here to have a fine
motor skills development session once a day,
four times a week, for eight weeks. The activities
set out in the program are not intended to be
prescriptive. You may think of many more.
Substitute and swap around as you see fit.

Although all the activities included in the
program develop fine motor control, some
activities have a more specific target — see page
10 for a summary of these activities and their
specific purposes.

© Pascal Press ISBN 978-1-925726-77-0 * Targeting Handwriting VIC Prep Teacher Resource Book
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Classroom organisation for an
eight-week program

Have the activities set up on the tables before
school, so that you can begin straight after the
morning routine of news, calendar, and so forth.
If the fine motor skills activities are organised
for the same time every day, students will
quickly become accustomed to the routine.
Students should spend about ten minutes with
each activity before rotating onto the next one.

Alternative organisation

You may like to run a fine motor skills program
for a shorter amount of time, say four weeks
only, before beginning to introduce the letters.
You could then use the other fine motor skills
activities in conjunction with specific activities
which teach the formation of each letter.

One way of doing this successfully is to establish
handwriting work stations. Students could rotate
around four stations during the session. The first
work station could include one of the fine motor
skills activities suggested on page 10 or within the
program itself. The next could include an activity
in which students make the letter in a tactile way,
for example using playdough or pipe cleaners,

or by tracing it in sand, or tracing with their
fingers a letter made out of sandpaper, corrugated
cardboard or fake fur. Another station could
involve the students practising the corresponding
pattern for that letter; that is, the downstroke,
hopping pattern (clockwise movement) or wave
pattern (anti-clockwise movement). (The Fine
Motor Skills Program will give you some starting
points for these activities.) A final station could
involve completing the relevant page in the
Targeting Handwriting Student Book.

If you wish to organise your handwriting program
in this way, you will still need to introduce each
letter and allow for some practice on paper or
mini-whiteboard before expecting students to
complete the relevant page in the Targeting
Handwriting Student Book.



Activities to develop specific fine motor skills

Muscle strength
playdough

plasticine
squeezy bottles
clay

Q@ @Q@eae

construction toys that ‘click’ together

Tactile awareness
fingerpainting
froth
playdough
sorting rough and smooth, and hard and soft

making patterns on carpet, or in sand

CNCNCONCONCONC)

tracing iceblock stick patterns with finger

Opposing finger strength; :
using thumb and Wrist strength

index fin ger screwing and unscrewing jar lids

using hole punchers twisting crepe paper

. . . painting with large brushes
using pincer grip to sort

: using wind-up toys
sewing g p toy

covering a 100s MAB flat with ones blocks

using tweezers

plaiting
constructing with pipe cleaners

sponge printing

ONCONCONCONCONCONCONC)

rolling marbles

clipping pegs
‘flicking’ objects

typing on a keyboard

using nuts and bolts, locks and keys
doing up buttons and zips

sliding paper clips onto card
sponge printing

curling paper strips around a pencil
tying shoe laces

threading %

using wind-up toys

QR RRARRARRARRERE@E®E
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Using the pattern pages

The first pattern page worksheets (worksheet pages 30-38) have been designed for use in the Fine
Motor Skills Program, and are cross-referenced within the Program. They can also be used as fun
warm-up activities before letter practice using the Targeting Handwriting Student Book.

The remaining pattern page worksheets provide opportunities for students to practise the downstroke
(worksheet pages 39-42), the hopping pattern or clockwise movement (worksheet pages 43-46), and the wave
pattern or anti-clockwise movement (worksheet pages 47-50). It is suggested that students complete some of
the pattern pages containing a specific pattern before being introduced to letters based on that pattern.

Introducing the letters

Once your students have completed the Fine Motor Skills Program and relevant pattern pages, it’s time
to introduce letter formation. Below are two approaches you can use.

Option 1: Pattern-based teaching sequence

Begin with letters from the 1 family which feature downstrokes (1, t, 1, j), followed by clockwise letters
with rounded entries made from hopping patterns (m, n, r, x, z). Continue with the other clockwise
hopping pattern letters (h, p, k), then progress to anti-clockwise letters containing the wave pattern (a,
¢, d, g, q), the remaining anti-clockwise letters (o, e, f, s) and conclude with the u family letters that also
contain the wave pattern (u, y, v, w, b). See table on page 7.

Option 2: Synthetic phonics-based teaching sequence

Introduce the letters following the sequence set out in the phonics program you are using. As you
teach each phonics set, consider modelling and practising the corresponding letters grouped together
according to their movement patterns. For example, when teaching ‘satpin’, follow ‘s’ with the
downstroke letters of ‘t” and ‘1’, then the hopping pattern letters ‘n’ and ‘p’ and finally the wave pattern
letter ‘a’. See table on page 8.

For both approaches

Regardless of which approach you choose, the method of introduction for each letter should be
kept fairly uniform. Being consistent with sequence, verbal cues and terminology is important as this
will help students internalise the process of making each letter type and will give them the words for
providing their own cues when writing independently.

Using the pattern props

First, demonstrate the pattern on the whiteboard/Smartboard using the appropriate handwriting props, and
telling a story to go with the action. Examples follow for the three main patterns. Print the props on the
worksheets pages 16-18 onto card, colour them and laminate to make them durable.

Downstroke pattern found in letters [, t i J

Introduce the downstroke using the apple and tree
(worksheet page 16). Attach the tree to the whiteboard/
Smartboard with Blu-tack. Show the action of the

apple falling in a straight line from the tree to the
ground. Explain to the students that when you draw a
downstroke you start at the top, just like an apple on the
tree, and then you go to the bottom, just as the apple
falls in a straight line down to the ground.

© Pascal Press ISBN 978-1-925726-77-0 * Targeting Handwriting VIC Prep Teacher Resource Book 11



Hopping pattern (clockwise movement) found in letters
m,n, 1 x4 hn0k

Introduce the hopping pattern using the

frog and lily pad (worksheet page 17). Place ‘The frog starts down low, then it hops up into

the lily pad on the right-hand side of the the air before making a quick turn and going
whiteboard/Smartboard, using Blu-tack. down again, then it hops up again, makes a
Show the action of the frog as it hops from quick turn and goes down, then up, quick turn
the left-hand side of the board to land on and down' and so on.

the lily pad. Describe the movement as you

do it:

Wave pattern (anti-clockwise movement) found in letters

a,cd, g q 0¢f s uys,w,bl

Introduce the wave pattern using the fish and the
pelican (worksheet, page 18). Using Blu-tack, place ~ The fish dives down, makes a quick

the pelican on the right-hand side of the board. turn, then comes up again, then down
Now show the students how the fish must swim it dives again, makes a quick turn and
through the waves from the left-hand side of the comes up again’ and so on.
board to reach his friend the pelican.

(@]

o

7
/(O

at

(o]
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Demonstrating on the whiteboard/Smartboard

Once you have introduced the pattern verbally using the props, demonstrate

the pattern on the board. Again, remember to be consistent with the terminology
you use. Reinforce the terminology and the movement by, for example,
manipulating the fish along the pattern, verbalising the actions as you go.

The ‘magic finger pencil’

Ask students to use their ‘magic finger pencil’ to trace the pattern in the air. Talk
about the pattern with students; for example, the number of waves or hops you
have made on the board, the wedges of cake you can see. Ask students to make
the pattern on a piece of paper or mini-whiteboard. For the hop or wave patterns,

they could then colour in the wedges of cake.

© Pascal Press ISBN 978-1-925726-77-0 * Targeting Handwriting VIC Prep Teacher Resource Book



Using the seahorse prop

Next, introduce the seahorse prop. Print the
worksheet on page 19, colour the seahorses,
laminate, then cut the segmented seahorse into
the three sections. Perhaps you could have a
class vote to give it a name. Trace the outline
of the whole seahorse on the board. Explain to
students that all letters have either a body, like
the seahorse (show the separate body piece and
overlay it on the seahorse outline), a head and
body (once again, show the separate pieces and
overlay them on the outline) or a body and tail
(demonstrate again using the individual pieces).
Now place the complete seahorse next to the
handwriting pattern you have just demonstrated,
attaching it to the board with Blu-tack. Ensure
the body of the seahorse is in line with the
downstroke, hop or wave pattern as appropriate.

Next, give some verbal clues to the letter being
demonstrated that day. For example, for the letter u:

‘This letter can be found in the wave
pattern. It is a body letter. You start
at the top, crash (or plunge or dive)
down, quick turn, come up again and crash
(plunge or dive) down.’

Ask students to try to work out what letter is
going to be demonstrated from the clues you
have given. Some students may like to try to trace
the letter in the air or on the table with their
‘magic finger pencil’ as you give the clues to help
them visualise the letter.

Using a different colour, locate the letter in
the pattern. Have one or two students come
to the board in turn to demonstrate locating
and making the letter in the pattern. Then ask
students to find and make the letter in their
pattern using a coloured pencil. Relocate the
seahorse to a set of lines drawn on the board
and demonstrate making the letter again.
Verbalise all movements, and keep the
terminology consistent.

'Start at the top,
crash down,

crisp turn,

come up again,

crash down to the bottom of the ocean

put out the anchor.’

'Start at the top,
dive down deep,
crisp turn,

come up again,

dive a little way just
under the water.’

Repeat this, but this time use only the parts of
the seahorse which correspond to the type of
letter you are writing. For example, for b you
would use the head and body only. Using the
relevant parts of the seahorse and demonstrating
the letter in the lines the first few times helps
students to focus on where to situate a letter in
relation to the lines or to the other letters. This
will help students with the size and placement
of the letter on their page, even if they are not
using lines themselves.

Ask students to try writing the letter a few times
for themselves. You may like to verbalise the
actions as they do it. After students have had a
few practises, turn the letter into an object, for
example b into a butterfly or a bird, keeping the
drawing very simple. Ask the students to do the
same. Finally, write a whole word which begins

with that letter, and ask the students do the same.

© Pascal Press ISBN 978-1-925726-77-0 * Targeting Handwriting VIC Prep Teacher Resource Book
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The Targeting Handwriting Student Book

The Student Book in this series is intended
tor letter practice after the completion of
the Fine Motor Skills Program, some of the
relevant pattern pages and the introduction
and practice on paper or mini-whiteboard
of each letter. When the students get to

this stage, however, it is still important to
do some form of warm-up activities before
commencing handwriting. This could be
five minutes spent playing with playdough
or plasticine, some finger rhymes, clapping
patterns or rhymes, or five minutes’ play
with a construction toy.

There are two facing practice pages for

each letter in the Student Book, in order of
the recommended pattern-based teaching
sequence. The book also provides practice in
the numerals from 1 to 10.

The first time each letter appears (at the top
left of the left-hand page), the number of
strokes required for its formation is written
underneath it. Starting points and directional
arrows show students where to start each
stroke and the direction to move in.

Although the formation of upper-case
letters is not stressed in the Prep Student
Book, a sample is shown with the starting
point and first directional arrow only. This
allows left-handers to form the capitals A, H
and T using an alternative technique (that
is, with the crossbar written from right to
left rather than left to right). Upper-case

E and F are not given starting points or
directional arrows as left-handers begin
them at a different place to right-handers.
(This is covered in greater depth in the Year
1 books, where there is a strong focus on the
formation of capitals.)

The example letters gradually become
smaller until, at the bottom of the right-
hand page, the students are writing lower-
case letters on 24 mm dotted thirds.

14

Tracing and tracking alone will
not enable students to form

the letters correctly when writing z
independently. Students need ‘
to have each letter correctly

modelled first, and also need

to practise the letter using

the verbal cues to be able to I S
£

t

provide their own cues when
writing independently. The
ideas and activities in this
Teacher Resource Book, used
in conjunction with the Student Book

and supported by the Targeting Handwriting
Interactively program, will enable students

(4%

Writing within lines, while difficult at first .

for young children, encourages them to L

then do not include these in your program. i

to gradually build up a repertoire of
the knowledge and skills necessary for
handwriting success.

Why have lines been included?

reduce the size of their handwriting to

an acceptable model and to maintain
spacing. It also helps to ensure the

correct positioning of letters in

relation to each other. Further worksheets
incorporating the use of lines are included
in this Teacher Resource Book. If you feel
your students are not yet ready to use lines,

Alternatively, you may like to leave these
worksheets until all pages in the Student
Book have been completed. They can then
be used as consolidation and extension

exercises.

PN

AN
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Using the Letter Pages

When the Student Book has been completed, or when you think further practice is necessary,

print the relevant letter page or pages from the Teacher Resource Book. These pages can

also be used for assessment of handwriting skills, using the skills checklist on page 21.

Learning features of the Teacher Resource Book letter pages

First page

Students trace pattern to practise fluency | A

using starting point.

Students trace letter using starting point. — |

Students track letter using starting point.

Students write own letter using starting point.
Base line helps students position and space letters.

Self-evaluation task.

the lily pad

<
E3

=z

Second page
Extra tracking, tracing and own practice ——— |

with starting point.

Corresponding phonic activity which

includes handwriting practice.

Students practise letter within set of lines
using seahorse as a guide. Starting points given

\

hat show where the latter m.

to assist with direction and spacing.

Third page

Students practise similar letters within |
I

lines using starting points.

Students trace upper- and lower-case

letter within lines using starting points.

Students practise own upper- and lower-case

letters within lines using starting points.

Students trace and then do own practice

Mum is at work.

of upper-case letter contained in a word.

Using the handwriting skills checklist

The skills checklist on page 21 can be printed, and a copy kept for each student as an ongoing record

NB: For the letters
a, e, f,h and t, the
third page includes
instruction and
support for left-
handed capitals.

of their progress. The checklist can be added to as general observations are made, and can also be used

in formal assessment. The pointers on the checklist provide a general guide for skills and behaviours

to look out for when making observations. They will help you to develop a detailed profile of an

individual student’s achievement. Space has been left for you to add any additional or difterent

pointers that might better suit your program.
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16

Downstroke pattern props

—see pages 11-12 for instructions

@
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Hopping pattern (clockwise movement) props

—see pages 11-12 for instructions

© Pascal Press ISBN 978-1-925726-77-0 ¢ Targeting Handwriting VIC Prep Teacher Resource Book
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Wave pattern (anti-clockwise movement) props

—see pages 11-12 for instructions

18 © Pascal Press ISBN 978-1-925726-77-0 ¢ Targeting Handwriting VIC Prep Teacher Resource Book



Seahorse props

—see page 13 for instructions

© Pascal Press ISBN 978-1-925726-77-0 ¢ Targeting Handwriting VIC Prep Teacher Resource Book
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Handwriting skills checklist

ACARA Version 9.0 National Literacy Learning Progression Writing sub-elements for

Handwriting: HwK1, HwK2, HwK3

Name

]

Uses a stable posture when handwriting or
drawing by sitting comfortably with:

* Feet flat on floor
» Writing arm resting on the table

* Non-writing arm supporting weight and resting
on the paper or mini-whiteboard

* Body tilted from pelvis

* Head at comfortable angle

* Shoulders relaxed.

Uses writing implements with a stable and relaxed

pencil grasp:

* Uses pencils or writing implements
appropriately

* Uses dynamic tripod grip

* Left/right hand dominance.

Applies appropriate pressure when handwriting to
produce legible writing.

Produces simple handwriting movements and
patterns when forming letter shapes:

* Experiments with pencils, writing
implements or devices

* Writes letters which resemble standard
letter formations

* Follows directional flow when writing:
- top to bottom (downstroke)
- hopping pattern (clockwise ellipse)
- wave pattern (anti-clockwise ellipse).

Forms all handwritten letters in Victorian Modern
Cursive style when given a verbal prompt from
the correct starting point and continue in the
correct direction.

* Slopes letters appropriately

¢ Can track letters/numerals

* Can trace letters/numerals

* Can write own letters/numerals

* Correctly forms most lower-case letters
* Correctly forms some upper-case letters.

Recognises the same letter in both lower-case and
upper-case.

Starts at the top of all upper-case and lower-case
letters and numbers (except d and e, which start in
the middle); knows that no letter starts from the
bottom.

Needs practice with these letters/numerals:

Date
Observed

Comment
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Trace the waves. Find the a5

° ! ¥ t [} {
! Fi ,! ,! i ! ;' f ;’
Af 4.' J I} ‘f; Af I ﬁf !
A
ot 7} ,1 7y S A1 //f /1 /f
l 7 2 A U A U A A ' PR
N - - . ~ N ~— N N

Find the as. Trace them.

T’V’_lj _/fO'bl/}" own.

S~
[ ] ° ° ° o

FPut a circle around your Lrest @ .
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Irack. Draw something inside each a.

Find a. Trace it in your fa,uou,mte colour

Circle all the as in the middle 07[ the words.

nt % 'M’LL@
Mh t o rrow
ﬁb 9 pn

Colour the /wmts 07[ the seahorse that show where the letter a

sits in the lines.
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N#E- =
- N * -
Vol ) P SN
N I\/J RN ™ \1___; N
N X Ly \\, 5 ” \_ ! N }
s 4 S N4 ISl o
~ - p) ¢
N\ y, ' S,
"-._____.-r ° ,‘ ?MS@#I‘M
\ .

T’V’@C k

bbb bbb

T’V:(] yO'l/L'}" own.

Draw a Egi;i alove your Urest U
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Draw a line tvjam each thmmg /w,'w.

Trace the Urs.

a,ugﬁ% ce [
i @22@‘ Yl %§

A
ﬁey 0L {}// at

Colour the /wmts 07[ the seahorse that show where the letter Ur

sits in the lines.




- - -"--"-—"=-"-""-""-""-""-"="=-"=-"="=~"“~"€ -~ -~ -~ -~ -~ € -~ -~ - - - - - - - - - - - - - - - - - Te - - - - e - -

- - - - - - -~ -~ -~ -~ - - - - -~ -~ - € - -~ - - - - - - - - - - - - - - - - T - T - -

__________________________________________________________
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Trace the ¢s inside the a,M'L[e cores.
jj j/‘\. ji/j
jj j/‘\. ji/j
Draw a J:@ worm in 3 a,/'L[L[es.

T’V@C e.

s

N

NPT

5 e

T’V’@Ck.

cC ¢ ¢ ¢ C ©

T’V‘y _(/O'M,'V" own.

Put a J inside your lrest G.
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- . .

Colour the /’LLCth‘G in each box. Colour the //LLctbwe in each row

that [fegms with the same sound. \\Vrite the letter ¢ next to it.

&
s
7
A

Colour the /’L@?"tS 07[ the seahorse that show where the letter ¢

sits in the lines.
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{ »
vl A ) ; )
] F i ; [ ; it ;
I v_r ¢ I A_* ¢ I v_» 4 I A _rs ¢
\\ /z \\ /f \\ /z \\ /.F
o o o>
d()’ [ hb?’b - -~
4 4
f / ! /
| / f /
| / | /
\ e \ e
-— -—

71! 71! 71! 7!
1 ’} 1 ] ’f ! ] ’} ! ] ‘p, 1
I / f I / I I / I I / f
A A LS N
N ! N I Ao I L I

1 ! i !

)
SN
)
QL
QL
Sl

T’Vy yO’bL’V" cwn.

K5 e 5 e 5 e

Put a e on tO’/’L 07[ your lrest 5[
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I

Draw a line tojam the Vhymmg /’L@L’V’S.

Trace the ds.

Colouwr the /w,rts 07[ the seahorse that show where the
letter d sits in the lines.




2
— ___I_J..a‘ ___________ o — — —————————— = ¢ —————=——————— - ,—————————
- 227 (A - - - - = = = — [:. ______________ e -~ - - - - - - - === - - - - - -"—- - - == == o T
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/
g / y g / y
I,  , > L, W [,
/k I¥ ,/ /k f¥ /,
P N Y P N . Y
% - - z, % - - z,
/7 ] 2 f/ \ /! ] 2 f/ \
! / r g / / ! / r g / !
Sty J/ A 7
L, 1, I, L, \ [,
X X PR X X P
T N T N e N T N
“\ - - d 3\ -~ - .
/7 ] 2 // \ /! ] ) ’/ \
! / r g / / ! / r g / !
L,y i A )
L, |, i, L, \ [,
X X - X X -
.', N \'h-..--, ~ .", N \'h-..--, ~

Trace the eqygs. Start at the o, Find the es. Start at the *

* * * * * *

2 8 8 8 8 @

Try yO'UL’V' ocwn.

e o o o o o

Draw an eqq cup g__;'/__}wnder your Lrest -¢ _.
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17 17, .

Trace the /fwwty whistles.

/f’-‘\! ,f’ \\’ ,..-""""'\! ,f’ \\, ,-”-"\! ,f’ \\,
- -y - -y - -y
PAVAR N LA VBN LA VAR LA
s £ oo 7/ wr / [ 7/ wr / [y s/
f / I 4 t / I 4 t Iy I d
f,/ 7 f,/ 7 f,/ 7
M \_.’// LSS s \__.d// LSS s \__.f//
/ / p

Find e. Trace it in rgd.
Circle all the es in the middle af the words.

L ppant

Colour the /wmts (77[ the seahorse that show where the letter e

sits in the lines.
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T’V’&LC&.

2/7

Tra,c k

ff

T’}’y you,r ocwn.

‘/—;l [ ] L] [ ] [ J [ ]

2/7

Put a e inside your Lrest f'
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Draw samethmg

l . . that starts with 7[
, 4 N

Trace the 7[ L7[ the /@Lctu,re starts
with the sound 7[ makes.

Colour the /'La,rts 07[ the seahorse that show where the [ette'rf

sits in the lines.

__________________________________________________________
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Trace the /'m,tterns.
]

o - s o et ]
/! / I4 Fd Fd Fd
/ / / / ! !

I f ! ! ! !
| | | | I I
1 1 1 1 1 1

/’"—'.f/ /’"—'.,f' /'"—'.!/ /,,,._..,/ /,_,._../ P

[ [ Fo [ [ [

L L/ L LS LS LS

\ s \ s ! y \ y \ Vi \ s

o o L L L A

] o e i e ] i
7 ;f’ 7 ; 7 ff’ 7 ff' / ;f’ /
! i { i ! { { { ! i !
f /| I /| I /| ! /| f /| I
/7 7/ 7/ 7/ 7/
A VA S L/ A '
\ 7/ { LY 7/ f \ /s | \ / { \ 7/ | LY /
S A A A S S A W
I} I I ! ]
! | I l !
{ { { { {
I I i i I
! ! ! ! i
)
Trace the gs.
VS VSN VSN VSN VS
Try you,r own.
4 . ol ol 4 4 .

Turn your lrest g into a dag. dg
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Match g to the [LLcmms that Uegm with that sound.

T

Colour the fmmts 075 the seahorse that show where the letter g

sits in the lines.
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Trace the hops. Find the hs.

-y ,ﬁ ,-\ -\ .-—..\ ,-u —— —— ,-. P

S oY \I ’ ‘! A R R S i HZ A

’ 1, ’ ’ 1/ ts ', 1o 1y "/ )

/ vy y ¥ v v 4 v Y i
i

| I | t I

f

I

Trace the hs.

Track. First draw a % where you will start.

hihhhihhh

T’V’g yO’M,’V‘ ocwn.

Draw a v inside your Lrest kb
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Trace the letter that makes the Uegmnmg sound (77[ each /’LLCtl/L’I"&

Colour the /'La,rts 07[ the seahorse that show where the letter h

sits in the lines.
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T’V"GLC e.

Irack.
L b b

T’Vy gO’M,’V’ ocwn.

@o
@o

Circle your Lrest ().
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Draw Samethmg

j@ | ) that starts with i.
e ~

Trace the i L][ the /fLLctwre starts

with the sound i makes.

Find the is and trace them.

Colour the /wmts 07[ the seahorse that show where the letter i

sits in the lines.

76 © Pascal Press ISBN 978-1-925726-77-0 « Targeting Handwriting VIC Prep Teacher Resource Book



© Pascal Press ISBN 978-1-925726-77-0 « Targeting Handwriting VIC Prep Teacher Resource Book 77



JJJJJJ

T’V’ﬂ %O'l/l/}’" own.

Put a X alove your lrest jK
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O Draw samethmg
'/ | ¢ that starts with J

4 N

Trace thej Lf the /’LLCtbL?’”& starts

with the sound J makes.

Find the J,S and trace them.

[ ] [ ] [ ] [} [ ] ‘/—; [ ] (]

Colour the /fmrts 075 the seahorse that show where the letter J sits

in the lines.

- - - - - - -"-" - - - - - T - -~ - - -- - - -~ -~ - - - - - """ - - - - - - T -T-=- -7 T =
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— — T
. )
Trace the hU/'LS. Find 5 ks.
[ ]
- — — —— — - — — -

/ \/‘i/‘l,”},’\:/‘;/‘l,’}/’\,f\

/ 1, s / | £ iz / 17 4 ’ I

/ 4 y ¥ v 4 4 ¥ v "" |

f i i i

Track.

ko o o e o

T’V’_l] ‘le'bl/}" own.

Trace thea Shav/me o7[ each k with a green /’LencL[.
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Match k to the [LLctwres that [/egm with that sound.

s

Colour the /wmts 07[ the seahorse that show where the letter k

sits in the lines.
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AW

7—7’6{,66.

T’V’y yO’M,’}’" ocwn.

N W 4

5%
%
%ﬁ

Put a ~v under your rest 1.
VAVaVaV,
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that starts with L.

4 N

/ . . Draw samethmg

Trace the | Lf the /’LLCth"@ starts
with the sound | makes.

Find the s and trace them.

Colour the /'La,rts 07[ the seahorse that show where the letter |

sits in the lines.
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- - - Te - T T T T T T T T T T T e T e T T T T T T T T T e T Te T T T T T T T T T T e T T e T T

_________________________________________________________
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Finish the ha//bs to he[/@ the frog land on the [L[y //m,d.

Trace. Circle the ms.

~

Trace the ms with a red /'LencL[.

~

T’V'@C k

wm T T T T

T’V"-l/ -l/O'M,'}" ocwn.

Put a {Ba,rawnd your UestCZnE
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VWhite the letter m mext to the /’LLCth”@S that

start with the sound m makes.

{

Trace the words. Say them out lowd.

%3 . * * .
W

W

Colour the /wmts (77[ the seahorse that show where the letter m

sits in the lines.
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_________________________________________________________
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Find the ns.

m
7 1 66 N

T’V’&LC@. CO’[O’M,’}" th@ WGdg&S 07[ C@k&.

/ [ ] (]

T’V’@Ck.

W W nm W

T?”_lj _(jO’M/V' own.

Put a X on tO’/’L 07[ your Lest i,li
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-

b

Find the words with n in them. [race the n.

R )

Y oo

Draw Samethmg Draw Somethmg

that starts with n. that ends with n.

4 N 4 N

N J N /

Colouwr the /’L@?’“tS (77[ the seahorse that show where the letter n
sits in the lines.
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Find the actofw,s bﬁ tra,cmg the os. Then colour in the acta/’ms.

S
S
S
S
S

T’}’y yO’M,’}’" ocwn.

K e K e

3

¥ e K o

¥’ e

Turn your est o into an Uctopu,s. ﬁ(wt
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) e ) e

.

Trace the clocks. Start at 12 oclock.

Find o Trace it in grange. Circle all the o5

in the middle 07[ the words.

ct ’

Colour the fm,rts (77[ the seahorse that show where the letter o

sits in the lines.
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8 /) .

- == I o e e £ e el o —————-—=

0

==z AT~ e —————————— === N~ — T T o — — @ T~ PO —
S

- = I o el L 2 B e e - ————-=

0

- -z A ————— - O — ——————————— — - —————————— - - ¢ - —— - - - === === - - — -
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fry Lng an
?

TTCLC LZ,

o

T’V:I/ gO’l/L’}’" own.

D’V’@W a /’Ll',nk/ or /’LM/V’/’L[(’, C[/V"C[(’, a,rou,nd y(fbb'l" [/(’,St@.
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nonop

Colour the /’LLCtM,’V'eS 07[ thmgs that start with 2

\VWrhite ¢ next to the /'LLctwre.

Draw a 916 to show where the letter ¢ starts.

Lo

Colour the //mrts 07[ the seahorse that show where the letter v

sits in the lines.
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T T T eSS T W g T T T T T T T TS TR T T T T T T T T eSS TR T T T T T T T TS T gy T T T

98 © Pascal Press ISBN 978-1-925726-77-0 * Targeting Handwriting VIC Prep Teacher Resource Book



Trace the cl’s inside the %wmls.

T’V"&LC e.

T’V'@C k

)
)
)
)
)
)

T’V’_lj HO'M,’V' ocwn.

Put a X under your lrest 9K&l

© Pascal Press ISBN 978-1-925726-77-0 « Targeting Handwriting VIC Prep Teacher Resource Book 99



\VWhite the letter q next to the /’LLCt(M"@S that start
with the sound q makes.

Trace the words. S@y them out loud.

, [ ]

o v o v

Colour the [mrts 07[ the seahorse that show where the letter q

sits in the lines.
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Finish the street [Lghts. Turn them all on.

Trace the rs with a red /'wncL[.
Vol

Trace the rs. Then turn them inte roses.

©

. / . . o o

T’V’CLC k,

v vvTTwT

T’V:lj -le'M/V" own.

Put a red Q around your Lrest @
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{V% [ ] [ [ ]
Colour the /'LLctu,re in each Uox. Colour the /’LLCtU/V"& in each row

that [/@gLns with the sound r makes. VVrite an r next to it.

!
N\
1100 [ 8]

L2 DYAR

Colour the //mmts 07[ the seahorse that show where the letter r

sits in the lines.
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Fill the /’L[@t@ with S/’La,ghettl;.

T’V’&LC k

s 5 5§ 5 §5 S

Trace the ss. [Then turn them into snakes.

T’}’y yO'M,T own.

Put a 3% on your Lrest i},S.
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¢ . . .

Trace the letter that makes the [fegmnmg sound 07[ each [LLcmre.

s
o=f
d

Colour the /w,rts 07[ the seahorse that show where the letter s

sits in the lines.
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/¢-
/-\ /

7 giﬁ

A

T’V‘&LC €.

2

T’Vy yO’M,’}" ocwn.

Put a D around, your Urest .
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Draw Samethmg
/ 1 * that starts with t.

-~

Trace the t 1;][ the /’LLcthe starts
with the sound t makes. k

~

Find the ts and trace them.

Colour the /w,rts 07[ the seahorse that show where the letter t

sits in the lines.

Y . . . .
(S
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TN

Left—ha,nders ____________________________________________
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Trace the us. Make them into ﬁsh.
°
0y ° . . . .
oo O
o
\/

Trace. Colour the wedges 07[ cake.

l [ ] [ ] [ ] [ ] [ ] [ ]
. . )
Trace the waves. Use a dbfferent colowr to fmd the ws.
? / ! I i ' ! i i f i ! 1 ¢ f i
| ,;" 4:" / / / A; / Af A"‘ /f 4':‘ / Af J.-* /
f /{ L /1 ,’f ,’1 /{ ,ff ,.fl! 71 P /{ ,ff ,xt 71 ,"
o L l\_’, A 'L\_‘,’ L N’ N~ k_,// Ll N A’ o \_‘,/ .

Track. First /fu,et a star * where u starts.

W Uh U W Wy Ub

T’Vy yO'b{/V' ocwn.

Put a / inside your Lrest Ul’
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W

T’V’GLCL& D’V’&LW SO’WL@tthg bL’VL&iB’V" 66LCLL bL

%%%%%%
=

Find the u. [race it in Ulue. Circle all the @’ [y

in the midale of the words. Dre [ [ @
ol nder

;kn h mb

upppy P

Colour the /wmts (77[ the seahorse that show where the letter u

sits in the lines.

_________________________________________________________
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Find the vase Ug tra,cmg the vs. Colour the vase and ﬂowers.

T’V‘@C e.

T’V'@Ck.

vv U UvvUvU

T’V"-lj _le'l/L’V’ owmn.

Turn your Uest v into a uase.%}%}
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v

Find the words with v in them. [race the v

WUT’VVL /5\%\
- ase /

O er

wm//re[[a,

Colour the /'Lowts 07[ the seahorse that show where the letter v

sits in the lines.
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4
/1
|

t

A\

- LY e

' hofi,tdei;melvn

T’V’@C e.

T’V’@Ck.

w w w w W

T’Vy gO’bL’V' ocwn.

Put a / alove your Lrest u‘g
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w

White the words in the correct Lozxes.
I
2 S s - v,

worm Wh@[e Wmal

welr — watch
Trace. Colour the Wedges 07[ cake.

Colouwr the /w,rts 07[ the seahorse that show where the letter w

sits in the lines.
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_________________________________________________________
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T’VU,C e.

//o’ ’/*2 ° ° [ ° [

TTG,CLZ,.

€% b b b b To

T’Vy ‘le'lA,’V' ocwn.

Put a O around your best @).
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Draw Somethmg

%Z . . that ends with =x.
4 I

Trace the x Lf the /LLctu,re has

the sound x makes. k J
ﬁ
o o .

Find the s and trace them.

Colour the /w,rts 07[ the seahorse that show where the letter x

sits in the lines.
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Trace the monkeys’ tails.

Trace the y’s. Can you cha,nge each one into an animal with a

[Ung tail?

TYy yO'l/{/V" owmn.

Draw a % on the tail 07[ your [/eszi%%.
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Trace the letter that makes the [regmnmg sound 07[ each

/’LLCth’“&.

Colour the /'La,rts (7][ the seahorse that show where the letter Y

sits in the lines.
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il e Rt il it i Sty Tttt

- - - - - -, - - - - - - - - - - -"- - -e€-_ -~ - --- - - - - - - ~-Te - - - - - ---T-—-—-T-- T -~

_________________________________________________________

__________________________________________________________

_________________________________________________________




O
O
Trace.
7 . . : .

T’V’@C k,

T’V:(] -(]O'M/i" owmn.

/ your lrest é/
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Draw samethmg

2
* ° that starts with .
4 N

Trace the ) Lf the /’LLCth"& starts

with the sound ) makes.

v\.&// | N J

L L.\ ¥
Find the 5’5 and trace them.
[ ] / [ ] [ ] [ ]
° |® '/“2 ° ° °

Colour the [m,rts 07[ the seahorse that show where the letter )

sits in the lines.




i T il el e ettt Tt

- - —-"—-"—-"—-"—-"=—-"=-"=-"=-"=-"=-"=-"“"€ -~ -~ -~ -"—-"—_—-—-—-— e - - - - - - - - - - - - %~ - - - - - ==

_________________________________________________________

_________________________________________________________
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Try your own. First draw a % to show where you start.

il

Turn your Uest 1 into a [U[[L/rw/@, [

129
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22 LWO

T Do Do Do
N - - -

2 X X 2L L2

Try your own. First draw a % to show where you start.

*

Turn your lest 2 into a ﬁsh. ‘2"\‘
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3 %}WGG

O O ;

(4t
(y,

()

RN :
(e
r1yy

(«.'*P
Oy

)
Yy
f“ (1.\'\
TN
Yy

g 3 3 3 I 3

Try your own. First draw a ‘* to show where you start.

*

—

Turn your Uest 3 into a smowman. xg‘
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L

Try your own. First draw a 9{% to show where you start.

*

Turn your rest 4 into a S@L[Lng roat. @

.f_7
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O O .
QOQ
I % i e
. . %% /
V@*‘fB‘ G R FA &
A S e

What's 'mLssmg? Trace ﬁ'rst, then ﬁanh the ss.

Try your own. First draw a % to show where you start.

x*

Turn your rest 5 into an a,/'z,/de. %
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© L @ b ©

Try your own. First draw a % to show where you start.

*

Turn your best ¢ into a Yo7y 6
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Try your own. First draw a % to show where you start.

*

Turn your rest 7 into a ﬂag. 47
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—

' c@j%ﬁ .

(©)

O O O O .
O O O O o
Tm,ce, then keep gomg to ﬁanh the ss.

Try your own. First draw a % to show where you start.

*

Turn your Uest 3 into a Lee. 980
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1 NLNE

O O O

O
O
O

O O O

Trace the 5. Draw a fly for each lisard to catch,
Q;. g”“/. g;.
Qe & Qs & @ s ©
‘G;. 9’;.
Q4 & @O

Try your own. First draw a 916 to show where you start.

*

Turn your Uest a into an c[e/ahant’s head. q‘
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USING COMPUTERS

Using computers to construct texts is one of the ways in which
students today learn to communicate in writing, and the acquisition of
computing skills is a valuable ability. This unit on computer skills has
been designed to supplement the Writing sub-elements of the English
curriculum, in particular HwK1, HwK2 and HwK3.

PARTS OF THE COMPUTER

The first step is to ensure that students are familiar with the components of the computer. Ensure that

students can name and identify the basic components that they will be using, that is: computer/hard drive,
monitor or screen, keyboard, mouse. (Some computers will have a separate hard drive and monitor, and
some will have an internal hard drive, and a screen.)

CORRECT POSTURE AT THE KEYBOARD

[t is important that, from the beginning, students learn the correct posture while using a keyboard.

A diagram of the correct posture for keyboarding can be found on worksheet page 141. This diagram
could be enlarged, glued onto card and laminated to make a wall poster. Ask parent helpers to
encourage students to check their posture against the chart before they begin.

BECOMING FAMILIAR WITH THE KEYBOARD

Page 142, which shows a computer keyboard, can be enlarged or used at original size by individual
students in a one-to-one, group or whole class lesson. The configuration of the keyboards that are
used with your school’s computers may vary slightly from the keyboard shown. However, the letter
keys, numerals, space bar, shift keys and enter/return key should be in a uniform position. Talk
through any variations with the students.

The following activities are designed to familiarise students with the layout of a keyboard. The activities
followed by a star (%) are slightly more difficult. Have students complete them if you think the
activities are commensurate with your students’ skill levels.

Letter and numeral recognition
Letters of the alphabet

Have the class find the letters of the alphabet, in order, one by one, and colour them in.
Numerals

@ Find the numeral keys. Colour them yellow.

@ Put a circle around the numeral that shows your age; your brother’s age; your sister’s age.
Letters in familiar words

@ Find the letters on the keyboard that are found in your name. Colour them red.
@ Put a circle around the letter that would be a capital letter in your name.
@ Find the letters on the keyboard which are found in your class name. Colour them blue.

@ Put a circle around any letters that would need to be capital letters in your class name. w
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This activity could be repeated a number of times, using difterent words, to familiarise students with
the keyboard letters. Try using words about animals, body parts, farms, the senses, families, journeys,
the sea, special occasions, or sight words.

When student reach the point of typing letters on the screen, it may be useful to explain that some of the
letters students see on the screen will look slightly different to the handwriting letters they are learning.

Navigating the keyboard

The function keys

@ Colour the SPACE BAR green.

@ Colour the ENTER/RETURN red.
@ Colour the two SHIFT keys blue.

@ Colour the CAPS LOCK key orange.

The left- and right-hand keys

Draw a diagonal line between the left-hand
keys and the right-hand keys (that is, between
the 5, T, G, B and the 6, Y, H, N) before
having students do the following:

@ Colour brown the keys you type with your left hand.

@ Colour purple the keys you type with your right hand.

THE TASK CARDS

The task cards on worksheet pages 143-148 can be printed onto card and laminated. They are
designed to be used in a one-to-one or small group situation. The teacher or a parent helper should
read the instructions on the cards to the students as the students use computers to complete the
activities.

The activities on the task cards are not meant to be prescriptive. Rather, they are designed to be a
starting point. Revisit them, adapt them to suit your current themes, and modify them to support
the students’ developing skills.

While 1t’s desirable that students learn how to turn on both the computer and the monitor, many
students will not yet be able to open the software program (for example, a program such as Word,
Simple Text or Wordpad) and find and open an appropriate file. Teachers or parent helpers will
probably need to do this. If the helper talks through the actions as they do them with the student
watching, however, very soon the student may be able to do it themselves.

It may be useful to set up one file to be used for computer skills practice, or one file per student,
and to set within it or them an appropriate font and font size.

COMPUTER SKILLS CHECKLIST

Students can be observed as they complete task cards or do further work on the computer, and the
checklist on page 149 used to keep a record of their skills and progress.
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How to sit at the computer

Are your forearms and
hands in a straight line?

Are your forearms level Is the top of
or tilted slightly down? the screen at
eye level, or a
little bit lower?

Are your
shoulders
relaxed?

Is your
lower back
supported?

Are your legs 2

tilted slightly | | 1 0
down? — 17 ﬂ- h -

— \

Are your feet flat
on the floor? (or
on a footrest?)

Is there room
between the desk
and your legs?

Go through this checklist with students before they begin work at the computer, and assist them in
making any necessary adjustments. Encourage students to get into the habit of checking their own

posture when they use a computer.
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Task Card 1 ENTER / RETURN KEY

Student Teacher/parent helper

Ask the student to show where the numeral
keys are. Help them locate the ENTER/
RETURN key.

Type the numeral 1.

Ask: what has happened?

Press the ENTER/RETURN key.

Type the numeral 2.

Press the ENTER/RETURN key.

Type the rest of the numerals to 9. Press
the ENTER/RETURN key after each

numeral.

Type the numerals in backwards order.
Press the ENTER/RETURN key after
each numeral.

Extension

* Try typing in a line of letters or numerals. Press the ENTER/RETURN key once.
Type in another line, then press the ENTER/RETURN key twice. Type in another line.
What has happened?

* Try typing the numeral 1 once on the first line. Press the ENTER/RETURN key and
type the numeral 2 twice on the second line. Press the ENTER/ RETURN key and
type the numeral 3 three times. Keep the pattern going to the numeral 9.
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Task Card 2 THE SPACE BAR

Student Teacher/parent helper

Revise the ENTER/RETURN key from
Task Card 1.

Help them locate the SPACE BAR.

Ask the student to watch as you type the
words cow dog cat.

Type the words cow dog cat.
Use the SPACE BAR between each word.

Ask the students to watch as you model
typing the words big me mum.

This time use your thumb to press the
SPACE BAR.

Type the words big me mum.
Use your thumb to press the SPACE BAR.

Extension

* Type the numerals in order across the screen: 1 2 3 4 5 6 7 8 9.
* Type sight words, names of toys, games, or colours, typing a space between each word.
* Start new lines by pressing the ENTER/RETURN key.

r~

' (&%
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Task Card 3

CAPS LOCK KEY

Student

Teacher/parent helper

Revise the location of the ENTER/
RETURN key and SPACE BAR.

Help them locate the CAPS LOCK key.

Type your name. Press the ENTER/
RETURN key.

Press the CAPS LOCK key.

Type your name again. Press the ENTER/
RETURN key.

Ask: What does the student’s name look like

now?

Press the CAPS LOCK key.

Type your friend’s name. Press the
ENTER/RETURN key.

Press the CAPS LOCK key.

Type your friend’s name again. Press the
ENTER/RETURN key.

Ask: What does the friend’s name look like

now?

Extension

* Look carefully at the screen when you press the CAPS LOCK key. Do you notice
anything? (Many laptops will show in some way that the CAPS LOCK button is pressed.

On some keyboards the key will light up.)

* Try typing animals found on farms, in zoos, pets, names of classmates, brothers and sisters,

theme words.
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Task Card 4 SHIFT KEY

Student Teacher/parent helper

Revise the location of the ENTER/
RETURN key, SPACE BAR and CAPS
LOCK key from previous cards.

Help them locate the two SHIFT keys.

Type your name. Press the ENTER/
RETURN key.

Now, hold down a SHIFT key while you
type the first letter in your name.

Take your finger off the SHIFT key and Ask: Tell me about the first letter in your
type the rest of your name. name.

Press the ENTER/RETURN key. Type in
your pet’s name. Use the SHIFT key with
the first letter.

Extension

* Try this with other names, eg friends, family members, teachers, television programs.

T

.
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Task Card 5

MOVING THE CURSOR

Student

Teacher/parent helper

Revise the location of the ENTER/
RETURN key, SPACE BAR, CAPS
LOCK key and SHIFT keys from previous
cards.

Help the student locate the ARROW keys.

Model typing the first six letters on the top
row of letter keys:

qwerty.

Type a space between each one.

Copy the letters on the screen:
qwerty.

Type a space between each one.

Press the ENTER/RETURN key.

Model typing the first six letters on the
second row of letter keys:

asdfgh

Copy the letters on the screen:
asdfgh

Type a space between each one.

Find the ARROW keys. These keys move
the cursor. Move the cursor up, down, left
and right using the arrows.

Put your hand on the MOUSE. Move
the MOUSE over the letters. Click the
MOUSE button once.

Ask: has the Cursor moved?

Move the MOUSE over the letters again
and click the MOUSE button once.

Ask: where is the Cursor now?

Extension

* Try typing a series of letters, words or numerals with a space between each one.
Press ENTER/RETURN and type some more letters, words or numerals with a space
between each one. Use the MOUSE to move the cursor to a new position, and press
ENTER/RETURN. What happens? Repeat several times.
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Task Card 6 TYPING SENTENCES

Student Teacher/parent helper

Revise the location of the ENTER/
RETURN key, SPACE BAR, CAPS
LOCK key and SHIFT keys from previous
cards.

Practice moving the cursor.

Ask: how old are you? (eg. 6)
Model typing the sentence I am 6

Type the sentence using the correct keys.

First press the SHIFT key and the letter I.

Press the SPACE BAR key.

Type the word am: am.

Press the SPACE BAR key.

Type the correct numeral key. Ask: does your sentence look like my

sentence?

Model typing the sentence I can read

Type the sentence I can read Ask: does your sentence look like my
using the correct keys. sentence?
Extension

* Try other sentences that use a combination of SHIFT, SPACES, LETTERS and
NUMERALS, ENTER/RETURN.

* Try moving the cursor to a spot where a letter has been missed, and filling it in. (You may
need to introduce the BACKSPACE or DELETE key if the students are typing sentences
of their own.)

* Help the student locate the FULL STOP or PERIOD key so they can end their sentences
correctly. N

ON [ofr
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Computer skills checklist

ACARA Version 9.0 National Literacy Learning Progression Writing sub-elements for
Keyboarding: HwK2, HwK3

Name Comment

Turns the computer on and off.

Experiments with using the computer mouse
and keyboard and other specialised equipment.

Identifies the cursor on the screen.

Moves the cursor using the mouse and the
keyboard arrow keys.

Recognises letters on the keyboard.

@ Associates the pressing of a key with the
appearance of a character on the screen.

Writes or types some letters or words
correctly.

Produces own name.

Writes or types a few words.

Types simple sentences.
Uses computer software programs to create texts.

Uses numeral keys.
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W TARGETING HANDWRITING

HANDWRITING is one of the most crucial skills students will develop in primary
school. Targeting Handwriting covers the handwriting curriculum in a clear and
structured way, with content directly linked to Victorian Curriculum Version 2.0
and ACARA Version 9.0 National Literacy Learning Progression for Handwriting
outcomes. Each Teacher Resource Book provides useful information on the
mechanics of writing (for example, posture, pencil grip and paper position) and on
the teaching of handwriting, as well as printable handwriting pattern props and a
handwriting skills checklist. Each book also contains over 100 worksheets, giving
students plenty of opportunities to practise their writing skills.

THE PREP TEACHER RESOURCE BOOK FEATURES:

@ an eight-week day-by-day Fine Motor Skills Program

@ worksheets for basic pattern practice

@ three practice pages for each letter, on which students track,
trace and write their own letters

left-handed alternatives for some upper-case letters
worksheets for practice of numerals 1-10

O]
O]
O]

a seahorse character to introduce positioning of letters within lines.

Targeting Handwriting contains all you need to ensure your students
establish and develop a solid foundation for handwriting success!

The Prep Student Book has lots to do on every page.
Patterning exercises allow students to become familiar
with the basic movements used in letter formation, and

AL SO assist in the development of fine motor skills. Two pages

AV AIL A BLE| of tracing, trackmg and 1ndepeqdent writing activities
for each letter provide students with plenty of practice in

TARGETING letter formation. A seahorse character demonstrates the
HANDWRITING positioning of letters within lines, and the focus letter is
STUDENT BOOK— also featured within a simple illustration as a memory aid

Pr‘ep for students. A handy student reference for pencil grip
and mini-whiteboard position is included on the inside
back cover, and there is a fun and colourful alphabet on
the back cover.

EACH TEACHER RESOURCE BOOK FEATURES
A BONUS USING COMPUTERS SECTION:

@ linked to Writing curriculum outcomes
clear teaching notes
keyboard and posture diagrams

task cards for students

@ @ @ @

easy-to-use computer skills checklist.
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